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Joint Statement

The role of councillor across all tiers of local government is a vital part of our country’s
system of democracy. It is important that as councillors we can be held accountable and all
adopt the behaviours and responsibilities associated with the role. Our conduct as an
individual councillor affects the reputation of all councillors. We want the role of councillor
to be one that people aspire to. We also want individuals from arange of backgrounds and
circumstances to be putting themselves forward to become councillors.

As councillors, we represent local residents, work to develop better services and deliver
local change. The public have high expectations of us and entrust us to represent our local
area; taking decisions fairly, openly, and transparently. We have both an individual and
collective responsibility to meet these expectations by maintaining high standards and
demonstrating good conduct, and by challenging behaviour which falls below expectations.
Importantly, we should be able to undertake our role as a councillor without being
intimidated, abused, bullied or threatened by anyone, including the general public.

This Code has been designed to protect our democratic role, encourage good conduct and
safeguard the public’s trust in local government.

Introduction

All councils are required to have a local Councillor Code of Conduct.

The Council will undertake an annual review of this Code to ensure it continues to be fit- for
purpose, incorporating advances in technology, social media and changesin legislation.

Definitions

For the purposes of this Code of Conduct, a “councillor” means a member of
Buckinghamshire Council or co-opted member of a committee or sub-committee. A “co-
opted member” is defined in the Localism Act 2011 Section 27(4) as “a person who is not a
member of the authority but who

a) is a member of any committee or sub-committee of the authority, or;

b) is a member of, and represents the authority on, any joint committee or joint

subcommittee of the authority;

and who is entitled to vote on any question that falls to be decided at any meeting of that
committee or sub-committee”.
For the purposes of this Code of Conduct the definition is extended to include those
persons who come within a) and b) whether or not they are entitled to vote,

Purpose of the Code of Conduct



(@) Ifyouactasa representative on any other body, you must, when acting for that other
body, comply with this Code of Conduct, except and insofar as it conflicts with any other
lawful obligations to which that other body may be subject.

(b)  When you act as 3 representative of the Council on another authority, you must when
acting for that authority, comply with that other authority’s code of conduct.

The Code applies to all forms of communication and interaction, including:
* atface-to-face meetings
* atonline or telephone meetings
* inwritten communication
* inverbal communication
* innon-verbal communication

in electronic and social media communication, posts, statements and comments.

You are also expected to uphold high standards of conduct and show leadership at all times
when acting as a councillor.,

The Monitoring Officer has statutory responsibility for the implementation of the Code of

Conduct, and you are encouraged to seek advice from the Monitoring Officer on any
matters that may relate to the Code of Conduct.

Standards of Councillor Conduct

This section sets out your obligations, which are the minimum standards of conduct
required of you as a councillor. Should your conduct fall short of these standards, a
complaint may be made against you, which may result in action being taken.

Guidance is included to help explain the reasons for the obligations and how they should be
followed.

General Conduct

1. Respect

As a councillor:
1.1 I treat other councillors and members of the publicwith respect.

1.2 I treat local authority employees, employees and representatives of partner

organisations and those volunteering for the local authority with respect and
respect the role they play.

Respect means politeness and courtesy in behaviour, speech, and in the written word.
Debate and having different views are all part of a healthy democracy. As a councillor, you



Officers work for the local authority as a whole and must be politically neutral (unless they
are political assistants). They should not be coerced or persuaded to actin a way that would
undermine their neutrality. You can question officers in order to understand, for example,
their reasons for Proposing to actin a particular way, or the content of a report that they
have written. However, you must not try and force them to act differently, change their
advice, or alter the content of that report, if doing so would prejudice their professional
integrity.

4. Confidentiality and access to information

As a councillor:
a. ldo not disclose information:
a. given to mein confidence by anyone
b. acquired by me which | believe, or ought reasonably to be aware, is of
a confidential nature, unless

i. Ihavereceived the consent of a person authorised to giveit;

ii. 1am required by law to do so;

iii. the disclosure is made to a third party for the purpose of
obtaining professional legal advice provided that the third party
agrees not to disclose the information to any other person; or

iv. thedisclosure is:

1. reasonable and in the publicinterest; and

2. madein good faith and in compliance with the reasonable
requirements of the local authority; and

3. I have consulted the Monitoring Officer prior to its
release.

b. Idonot improperly use knowledge gained solely as a result of my role as a
councillor for the advancement of myself, my friends, my family members, my
employer or my business interests.

c. ldonot prévent anyone from getting information that theyare entitled to by
law.

Local authorities must work openly and transparently, and their proceedings and printed
materials are open to the public, except in certain legally defined circumstances. You should
work on this basis, but there will be times when it is required by law that discussions,
documents and other information relating to or held by the local authority must be treated
in a confidential manner. Examples include personal data relating to individuals or
information relating to ongoing negotiations.

5. Disrepute

As a councillor:
a. ldo not bring my role or local authority into disrepute.

As a Councillor, you are trusted to make decisions on behalf of your community and your
actions and behaviour are subject to greater scrutiny than that of ordinary members of the
public. You should be aware that your actions might have an adverse impact on you, other
councillors and/or vour local authoritv and mav lower the public’s confidence in vour or



* stationery

* equipment such as phones, and computers

* transport

* accessand use of local authority buildings and rooms.

These are given to you to help you carry out your role as a councillor more effectively and
are not to be used for business or personal gain. They should be used in accordance with
the purpose for which they have been provided and the local authority’s own policies
regarding their use.

9. Complying with the code of conduct

As a Councillor:
a. lundertake Code of Conduct training provided by my local authority.

b. Icooperate with any Code of Conduct investigation and/or determination.

c. ldonotintimidate or attempt to intimidate any person whois likely to be
involved with the administration of any investigation or proceedings.

d. |comply with any sanction imposed on me following a finding that 1 have
breached the Code of Conduct,

It is extremely important for You as a councillor to demonstrate high standards, for you to
have your actions open to scrutiny and for you not to undermine public trust in the local
authority or its governance. If you do not understand or are concerned about the local

authority’s processes in handling a complaint you should raise this with the Monitoring
Officer.

Protecting your reputation and the reputation of the local authority

10.1 Interests

As a councillor:
a. lregister and disclose my interests.

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and
maintain a register of interests of members of the authority.

You need to register your interests so that the public, local authority employees and fellow
councillors know which of your interests might give rise to a conflict of interest. The register
is a public document that can be consulted when (or before) an issue arises. The register
also protects you by al lowing you to demonstrate openness and a willingness to be held
accountable. You are personally responsible for deciding whether or not you should

disclose an interest in a meeting, but it can be helpful for you to know early on if others
think that a potential conflict mightarise. It is also important that the public know about
any interest that might have to be disclosed by you or other councillors when making or
taking partin decisions, so that decision making is seen by the public as open and honest.

This helps to ensure that public confidence in the integrity of local governance is
maintained.



Appendices

Appendix A — The Seven Principles of Public Life

The principles are:

Selflessness

Holders of public office should act solely in terms of the public interest.

Integrity

Holders of public office must avoid placing themselves under any obligation to people or organisations
that might try inappropriately to influence them in their work. They should not act or take decisions in
order to gain financial or other material benefits for themselves, their family, or their friends. They
must disclose and resolve any interests and relationships.

Hjectivity
Holders of public office must act and take decisions impartially, fairly and on merit, using the best
evidence and without discrimination or bias.

Accountability
Holders of public office are accountable to the public for their decisions and actions and must submit
themselves to the scrutiny necessary to ensure this.

Openness
Holders of public office should act and take decisions inan open and transparent manner. Information
should not be withheld from the public unless there are clear and lawful reasons for so doing.

Honesty

< olders of public office should be truthful.

Leadership

Holders of public office should exhibit these principles in their own behaviour. They should actively

promote and robustly support the principles and be willing to challenge poor behaviour wherever it
occurs.



Securities | Any beneficial interest in securities* of a body where —

(@) that body (to the councillor’s knowledge) has a place of business or landin the area

of the council; and

(b) either—
(i) ) the total nominal value of the securities* exceeds £25,000 or one

hundredth of the total issued share capital of that body; or

(i) ifthe share capital of that body is of more than one class, the total nominal
value of the shares of any one class in which the councillor, or his/ her spouse or
civil partner or the person with whom the councillor is living as if they were
spouses/civil partners has a beneficial interest exceeds one hundredth of the total
issued share capital of that class.

‘director’ includes a member of the committee of management of an industrial and provident
society.

‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective
investment scheme within the meaning of the Financial Services and Markets Act 2000 and other
securities of any description, other than money deposited with a building society.

Table 2: Personal Interests

You have a personal interest in any business of your authority where:

1. itrelates to or islikely to affect any body of which you are a member or in a position of general
control or management and:

a) to which you are nominated or appointed by your authority
or
b) the body
(i) exercises functions of a public nature
(ii) is directed to charitable purposes or
(iii) one of its principal purposes includes the influence of public opinion or policy (including
any political party or trade union)

2. A decision in relation to that business might reasonably be regarded as affectingyourwell-being or financial
position or the well-being or financial position of a relevant persontoa greaterextentthan the majority of other
council tax payers, ratepayers orin habitants of the ward affected by the decision.

3. A relevantpersonis —
i A member of your family or any person with whom you have a close personalassociation; or

ii Any person or body who employs or has appointed such persons, any firm in which theyare a
partner, or any company of which they are directors; or

iii  Anypersonor body in whom such persons have a beneficialinterestin a class of securities
exceeding the nominalvalue of £25,000; or

iv. Anypersonor body of a type described in paragraph 1 above.
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Part 1 — General Provisions

Introduction

L

(1) The Council has adopted this Code of Conduct pursuantto section 27 of the Localism Act 2011 (the Act) to
promote and maintain high standards of behaviour by its members and co-opted members wheneverthey

(2)

Scope

2
(1)

claim to act or give the impression of acting as a representative of the Council.
This Code of Conduct complies with Section 28 the Act and is consistent with the principles of selflessness,
integrity, objectivity, accountability, openness, honestyand leadership.

This Code of Conduct applies to you wheneveryou are acting in your capacity asa memberof......... Steeple
Claydon Parish Council, including: —

"o oo oCo

at formal meetings of the Council, its Committees and Sub-Committees
whenactingasare presentative of the authority

in discharging your functions as a ward Councillor

at briefing meetings with officers

at site visits and

when corresponding with the authority other than in a private capacity

(2) Whereyouact as a representative of the Council: —

a.

on anotherauthority, you must when acting forthat authority, comply with that otherauthority’s code of
conduct; or

on any other body, you must, when acting for that otherbody, comply with this Code of Conduct, except
and insofar as it conflicts with any other lawful obligations to which that otherbody may ne subject

General obligations

3. You must-

(1)
(2)
(3)
(4)

(5)
(6)
(7)

(8)

provide leadership to the council and communities within its area, by personalexample and
respect others and not bully any person
recognise that officers (otherthan political assistants) are employed by and serve the whole council
respectthe confidentiality of information which youreceive as a member —
i notdisclosing confidential information to third parties unless required by law to do so or where there is
aclear and over-riding public interestin doingso; and
i not obstructing third parties’ legal rights of access to information

not misconductyourselfin a mannerwhich is likely to bring the council into disrepute
use your position as a memberin the public interestand not for personaladvantage
act in accordance with the council’s reasonable rules on the use of the resources of the council for private or
political purposes
exercise yourown independentjudgement, taking decisions forgood and substantial reasons —
i attaching appropriate weightto all relevant considerations including, where appropriate, public opinion
and the views of political groups

i paying due regard to the advice of officers and
i stating the reasons foryour decisions where those reasons are not otherwise apparent
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(9) account foryour actions
(10) ensure thatthe council acts within the law.

Part 2 - Interests

Personal interests

the subject interest already having been declared as a Disclosable Pecuniary Interest and the statutory provisions
complied with, the following Paragraphs 5 to 8 shall also apply.

5. (1) You have a personalinterestin any business of the council where either—
(a) it relatesto oris likely to affect—

(i) anybody of which you are a memberor in a position of general control or management
and to which you are appointed or nominated by the council;

(ii) anybody—
(aa) exercising functions of a public nature;
(bb) directed to charitable purposes; or
(cc) one of whose principal purposes includes the influence of public opinion or policy
(including any political party or trade union),
of which you are a memberorin a position of general control or management;
(iii) any person or body who employs or has appointedyou;

(iv) the interests of any person from whom you have received a gift or hospitality with an
estimated value of at least £50;

(b) a decision in relation to that business might reasonably be regarded as affectingyourwell—being
or financial position orthe well-being or financial position of a relevant personto a greater extent
than the majority of other council tax payers, ratepayers or inhabitants of the ward affected by
the decision;

(2) In sub-paragraph (1)(b), arelevant personis—
(a) amember of your family or any person with whomyou have a close association; or

(b) any person orbody who employs or has appointedsuch persons, any firm in which theyare a
partner, or any company of which they are directors;

(c) any person orbody in whom such persons have a beneficial interestin a class of securities
exceedingthe nominalvalue of £25,000; or

(d) any body of a type described in sub-paragraph (1) (a) (i) or (ii).
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Disclosure of personal interests

6. (1)

(2)

(3)

(4)

theinterest becomes apparent.

Where you have a personalinterestin any business of the council which solely relates to a body of which
you area memberor in a position of general control or managementandto which you are appointed or
nominated by the council, you need only disclose to the meeting the existence and nature of that interest
if that interestis prejudicial.

Where you have a personal interest in any business of the council of the type mentioned in paragraph
5(1) (a) (iv), you need not disclose the nature or existence of thatinterestto the meeting if the interest
Wwas registered more than three years before the date of the meeting.

Sub-paragraph (1) only applies where you are aware or oughtreasonably to be aware of the existence of
the personalinterest.

Prejudicial interest generally

7. (1)

(2)

Subjectto sub-paragraph (2), where you have a personalinterestin any business of the council you also
have a prejudicial interest in that business where the interestis one which a member of the public with

knowledge of the relevant facts would reasonably regard as so significant that it is likely to prejudice your
judgement of the publicinterest.

You do not have a prejudicialinterestin any business of the council where that business —

(a) does not affect your financial position or the financial position of a person or body described in
paragraph 5;

(b) does not relate to the determining of any approval, consent, license, permission or registration
in relation to you or any person or body described in paragraph 5; or

(c) relates to the functions of the council in respect of —

(ii) an allowance, paymentor indemnity given to members;
(iii) any ceremonial honorgivento members; and
(iv) setting council tax or a preceptunderthe Local Government Finance Act 1992,

Effect of prejudicial interests on participation

8. (1)

Subjectto sub-paragraph (2), where you have a prejudicial interest in any business of your council —

(a) Yyou must declare the existence and nature of yourinterest and withdraw from the room or
chamberwhere a meeting considering the business is being held —

(i) in a case where sub-paragraph (2) applies, immediately after making representations,
answering questions or giving evidence;

(i) inany othercase, wheneveritbecomes apparentthatthe businessis being considered at
that meeting;
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unlessyou have obtained a dispensation from your council; and

(b)  youmust notseek improperly to influence a decision about that business.

(2) Whereyou have a prejudicial interestin any business of the council you may attenda meeting but only
for the purpose of making representations, answering questions or giving evidence relating to the

business, provided that the publicare also allowed to attend the meeting forthe same purpose, whether
undera statutory right or otherwise.

Disclosable Pecuniary Interest

9. A Disclosable Pecuniary Interest (DPI) is as defined in ‘The Relevant Authorities (Disclosable Pecuniary Interests)
Regulations 2012’ (The Regulations) and the categories of interestare setout in Appendix A.

Parish Councils are recommended to adopt a new standing orderto this effect

[Note: In addition to the statutory requirements underthe Act, Council S tanding Orders

require you to withdraw from the room or chamberwhere the meeting is being held if

you havea DP! in an item of business being considered at that meeting unless a Dispensation has been granted
pursuantto andin accordance with Section 33 of theAct.]
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Part 3 - Registration of Members’ Interests

Registration or Disclosure of members’ interests

10.

(1)

(2)

(3)

(4)

Subject to paragraph 11, you must, within 28 days of —

(a) in relation to a DPI, the Regulations coming into effect hamely 1.7.12
(b) in relation to Personal Interests, this Code beingadopted by or applied to the council; or
(c) otherwise yourelection or appointment to office (where that is later),

registerin the council’s register of members’ interests, maintained under Section 29 of the Act, details
of any DPI which you or your spouse or civil partner (or person with whom youare living as spouse or
civil partner) may have, together with your personal interests where they fall within a category
mentioned in paragraph 5(1) (a), by providing written notification to the District Council’s monitoring
officer.

Failure to register or disclose any DPlin accordance with section 30(1) or 31(2), (3) or (7) of the Act, or
Participating in any discussion or vote in contravention of section 31(4) of the Act, or taking any steps
in contravention of section 31(8) of the Act, is a criminal offence and risks a fine not exceedinglevel5
on the standard scale (currently £5,000) or disqualification as a member for a period not exceeding 5
years.

Subject to paragraph 11, you must, within 28 days of becomingaware of any new DPI and/or personal
interest or change to any DPIl and/or personal interest registered under paragraph (1), register details
of that new DPI and/or personal interest or change by providing written notification to the District
Council's monitoring officer.

Subjectto Paragraph 11, youare required to disclose the existence and nature of any DPlwheniit arises
at a meeting even where already registered in the Registeror pending registration so the minutes can
be duly noted.

Sensitive interest

11

(1)

Where you considerthat you have a sensitive interest (whetherornota DPI), and the District Council’s
monitoring officeragrees, if the interestis entered inthe Council’s register, copies of the registerthat
are made available for inspection and any published version of the register, must not include details of
the interest (but may state that the member has an interest the details of which are withheld under

section 32 (2) of the Act) and any public declaration required need only state the fact an interestarises
without further detail.
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(2) You must, within 28 days of becoming aware of any change of circumstances which means that
information excluded under paragraph (1) is no longer a sensitive interest, notify the District Council’s
monitoring officerasking that the interest be included in the Council’s register of members’ interests,

(3) Inthis Code, “sensitive interest” means an interest, the nature of which is such that you and the District
Council's monitoring officer consider that disclosure of the details of the interest could lead to you, or
a person connected with you, being subject to violence or intimidation.

Dispensations

12,

a dispensation.
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Appendix A

Disclosable Pecuniary Interests

The duties to register, disclose and not
in Chapter7 of the Act.

to participate in respect of any matter in which a memberhasa DP| are setout

DPI’s are defined in the Regulations 2012 as follows—

Interest

Prescribed description

Employment, office, trade,
profession orvocation
Sponsorship

Contracts

Land

Licences

Corporate tenancies

Securities

Printed 30 June 2021

Any employment, office, trade, profession orvocation carried on for profit or gain.

Any payment or provision of any other financial benefit (other than from the
relevant authority) made or provided within the relevant period in respect of any
expenses incurred by M in carrying out duties as a member, or towards the
election expenses of M.

This includes any payment or financial benefit from a trade union within the
meaning of the Trade Union and Labour Relations (Consolidation) Act 1992).

Any contract which is made between the relevant person (or a body in which the
relevant person has a beneficial interest) and the relevant authority—

(@) underwhich goods orservices are to be provided or works are to be executed;
and
(b) which has notbeen fully discharged.

Any beneficialinterestin land which s within the area of the relevant authority.

Any licence (alone or jointly with others) to occu pyland in the area of the relevant
authority for a month or longer.

Anytenancy where (to M’s knowledge) —
(a) thelandlord is the relevant authority; and
(b) thetenantisa body in which the relevant person has a beneficialinterest.

Any beneficialinterest in securities of a bodywhere —

(a) that body (to M’s knowledge) has a place of business or land in the area of
the relevant authority; and

(b) either—

() the total nominal value of the securities exceeds £25,000 or one
hundredth of the total issued share capital of that body; or

(i) if the share capital of that body is of more than one class, the total
nominalvalue of the shares of any one class in which the relevant person
has a beneficialinterest exceeds onehundredth of the totalissued share
capital of that class.
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For this purpose -

“bodyin which the relevant person has a beneficial interest” means a firm in which the relevant person isa partnerora
body corporate of which the relevantpersonis a director, or in the securities of which the relevant personhasa
beneficialinterest;

“director” includes a memberof the committee of management of an industrial and provident society;

“land” excludesan easement, servitude, interest orrightin or overland which does not carry with it a right for the
relevant person (alone orjointly with another) to occupy the land or to receive income;

“M” meansa memberofa relevantauthority;
“member” includesa co-opted member;
“relevant authority” means the authority of which M is a member;

“relevant period” means the period of 12 months ending with the day on which M gives a notification forthe purposes
of section 30(1) or 31(7), as the case may be, of the Act;

“relevantperson” means M orany other person referred to in section 30(3)(b) of the Act;
“securities” means shares, de bentures, debenture stock, loan stock, bonds, units of a collective investmentscheme

within the meaning of the Financial Services and Markets Act 2000 and othersecurities of any description, otherthan
money deposited with a building society.
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